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KINGSTON
MAURWARD

COLLEGE



                                         Risk Assessment

	Ref. No.
	Department
	Task/area/activity being assessed
	Date of assessment
	Name of assessor/s

	COVID19-001
	All
	All normal college activity including teaching, practical lessons, work experience, farm/commercial and support activities
	15/05/20
	Matt Horton – Head of Estates
Steve gamble  - H&S Manager

	Explanatory notes:


	Signature of assessor/s
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	Approval of WAM / Section Lead

	
	Luke Rake Principal 
H&S Committee


	Location:  Address / OS Grid Reference:
Kingston Maurward Estate and associated remote locations including home working






                         

Nearest hospital / A&E:  Determined by location                                                                      Mobile Phone Reception (Good/Bad): Determined by location                                                                      




	Description of Hazard
	Potential Harm i.e. who might be harmed and how, including Prevent
	Existing controls/considerations
	Are these enough?
	Further Prevention and controls to reduce risk
Monitoring requirements

	Generic Control measures for situational control of the spread of Covid 19 in work setting at KMC.

	Staff
Students

Residents

Visitors/Contractors
NHS Staff

Wider community
	· Encourage and facilitate working from home
· Social distancing (2m apart) in all areas
· Cancel activity if not essential

· Hand washing

· Reduce activity time

· Screening and barriers

· Reorganisation of work areas

· Fixed team and partnership working

· Undertake activities outside
· Reducing numbers in offices

· Rota staff attending site

· Stagger start times

· Identify barrier desks

· Identify pinch points

· Identify high traffic areas

· One way systems in buildings

· Provision of hand sanitisers

· Regular cleaning and disinfection
· Lift access reduced to one person at a time.  Lift sanitising regime

· Assigned work station

· Staggering breaks times

· Use outside areas to take breaks

· Meeting hosted outside, hand sanitiser, social distancing

· Housekeeping

· Following changing government advice and best practice

· Use of prescribed PPE
	
	Vulnerable UHI or Extremely Clinically Vulnerable will need additional control measure put in p[lace and are following different protocols from wider population.
Acceptance that the diverse nature of buildings and work areas on the KMC Estate are not clinical environments, thus creating a need for individuals to dynamically risk assess their own safety and that of others when planning tasks/work/teaching


	Working from home/ remote working
	Staff

Students

Residents

Visitors/Contractors

NHS Staff

Wider community
	· Maintain social distance

· Use of technology to complete work

· Ability to self-isolate and control people who come into contact
	
	· Limitations to delivering normal outputs of job role
· Additional equipment and technology required

· Increased IT access

· Line management and communication

· Monitoring welfare

· Home work space risk assessment including DSE considerations

	Social distancing
	Staff

Students

Residents

Visitors/Contractors

NHS Staff

Wider community
	· Undertake work away from others

· Keep at distance of >2m from others

· Undertake tasks outside

· Identify and book rooms in advance to maintain exclusivity

· Keep to normal work station/areas
	
	· Ability to control the actions of others 
· Communication and feedback about issues encountered

· College governance and policy relating to Covid 19 and how interpreted in relation to existing policies

	If ‘Social Distancing’ guidelines cannot be followed for ‘fixed area’ workers
	Staff

Students

Residents

Visitors/Contractors

NHS Staff

Wider community
	· Maintain social distance wherever possible

· Consider not undertaking activity

· Keep activity short

· Use screens or barriers

· Back to back or side to side working

· Reduce contact by using ‘fixed team’ e.g. keeping to the same office/classroom 

· Restricting movement on the estate to a minimum

· Help colleagues/contractors understand if they aren’t compliant

· Maintain hand hygiene

· Take breaks outside and away from others

· Regular toilet/welfare area cleaning throughout the day

· Use of  PPE (gloves or face covering)


	
	· Ability to control the actions of others 

· Communication and feedback about issues encountered



	If ‘Social Distancing’ guidelines cannot be followed for ‘multi-area workers’
	Staff

Students

Residents

Visitors/Contractors

NHS Staff

Wider community
	· Maintain social distance wherever possible

· Consider not undertaking activity

· Plan activity and use signs and notices to inform other of activity

· Keep activity short

· Use screens or barriers

· Back to back or side to side working

· Use of PPE

· Use of Anti-viral chemicals, cleaners and materials

· Allocation of vehicles (no sharing or passengers)

· Maintain hand hygiene

· Help colleagues/contractors understand if they aren’t compliant

· Use of PPE (gloves, face covering aprons and safety glasses)


	
	

	Catering Provision
	Staff

Students

Residents

Visitors/Contractors

NHS Staff

Wider community
	· Self-cater where possible
· Use approved drinking water supplies only

· College to consider opening limited catering provision under individual risk assessment/control measures


	
	

	Contractor/Visitor Management
	Staff

Students

Residents

Visitors/Contractors

NHS Staff

Wider community
	· Communication of policy and protocols

· Limiting numbers

· Planning visits

· Essential visits only

· Consider visiting outside of peak times

· Access routes and provision of automated access

· Maintaining record of visitors

· Confirm their policies and protocols are compatible

· PPE and sanitising

· Defined responsibility


	
	

	Cleaning and sanitising
	Staff

Students

Residents

Visitors/Contractors

NHS Staff

Wider community
	· Change cleaning regime to PM to facilitate and end of day clean and allow for in service cleaning using existing resources
· Hand sanitiser servicing

· Anti-viral treatment of high use areas
	
	· Amend cleaning schedules for current situation
· Restrict some rooms and control access

	Protecting people at higher risk

	UHI/ECV

SENCO

Disabled

Expectant mothers
	Individual risk assessments

Communication

Resonable adjustments


	
	



	How will this risk assessment be communicated to staff / students / others?
	
	Risk assessment review
	1st review
	2nd review
	3rd review
	4th review

	
	
	Name of reviewer:
	
	
	
	

	
	
	Signature of reviewer:
	
	
	
	

	
	
	Date of review:
	
	
	
	


Glossary
Fixed Area – usually works in a distinct area/office or classroom.  An example would be Estates Administration who are based in one office and use adjacent welfare facilities

IMPORT NOTICE:


Any staff who exhibit any of the following symptoms should self-isolate immediately and inform the college that they are doing so. 


Where possible they should also inform the College whom they have met in the last 7 days whilst at work and in which areas they have been working.


High temperature – this means you feel hot to touch on your chest or back (you do not need to measure your temperature)


New, continuous cough – this means coughing a lot for more than an hour, or 3 or more coughing episodes in 24 hours (if you usually have a cough, it may be worse than usual)


Loss or change to your sense of smell or taste – this means you've noticed you cannot smell or taste anything, or things smell or taste different to normal


Continue to follow Government/NHS guidance on Self Isolation �HYPERLINK "https://www.nhs.uk/conditions/coronavirus-covid-19/what-to-do-if-you-or-someone-you-live-with-has-coronavirus-symptoms/staying-at-home-if-you-or-someone-you-live-with-has-coronavirus-symptoms/"��Protocols� and call 111 or �HYPERLINK "https://111.nhs.uk/covid-19/"��click�














Further Control Measures, Procedures and References to Industry/HSE Guidance (if required):
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